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1. Lay down the sheet so the blank side faces you. Fold the sheet in 

half 

 

 

 

 

2. Fold the sheet in half again 

 

 

 

 

3. Fold sheet in half one more time 

 

 

 

 

 

 

4. Unfold your sheet. It should now look like this. 



 

 

 

 

 

 

 

5. Lay down the sheet so the blank side faces you. Fold your sheet 

in half along the middle line, like the arrow is showing. 

 

 

 

 

 

 

6. Make a cut along the red line on the folded edge like shown in 

the picture. 

 

 

 

 

 

 

7. Unfold your sheet so the blank side faces you. Then fold your 

sheet along the middle. 

 

 



 

 

 

 

 

 

 

 

 

 

 

8. Hold the sides of the sheet with your hand and push into the 

middle. 

 

 

 

 

 

 

 

 

 

 

 

9. Flip the pages closed so the cover is in the front and page 7 is in 

the back. Your booklet is now finished!  
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